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DTE, Mumbai
Guidelines regarding Springboard Digital Platform

A. Educational Institutes
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The institute shall appoint a senior officer having IT background as ‘Institute Nodal
Officer’ for the Springboard Digital Learning Platform.
The institute shall download the list of candidates admitted through the Online Admission
Portal for ready reference as well as the Template of the Students List and Faculty List for
bulk registration on Springboard Platform through the Regional Officers.
Nodal Officer shall ensure that the data of all candidates is updated.
i. In case of missing dala, the Inslitule shall append the names and details of such
candidates
ii. In case the candidate has cancelled the admissions, the institute shall delete the
names of such candidates.
iii. The data of the candidates who are failed, shall also be updated.
The institute shall update the Students List and the Faculty List as per the Template.
Please do not change the format of the data or the column names.
The naming convention of the file shall be as follows where the version number shall
increase in every communication:
i. Students List: <Institute Code>_<Institute Name in short>_Students_List_<Date
I MMDD 4 sle s
€.4. 3007_GPMumbal_Students_LIst_202 112 13.xIsx
ii. Faculty List : <Institute Code>_<Institute Name in short> Faculty List_<Date
YYYYMMDD> xlsx
e.y. 3007_GPMuniibai_lacully_Lisl_20211213.alsa
The Email and Mobile Numbers shall be used for further communication and registration,
hence utmost care need to be taken. The Institute Nodal Officer shall ensure that the
aclive and valid dala is enlered,
The Institute shall Upload the data of the Students List and Faculty Lists as well as send
the data to the Regional Officer and nbpatil@dtemaharashira.gov.in by mail mentioning
the ‘Springboard Students and Faculty Data for Institute Code _ Institute Name’'.
The DTE / Infosys team shall give training to the Institutes for creating the Microsites.
Nodal Officer shall sensitise the Students and the Faculties.

B. Regional Offices
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The Regional Office shall appoint a senior officer having IT background as ‘Regional
Nodal Officer’ for the Springboard Digital Platform.

The Regional Nodal Officer shall verify the lists sent by Institutes and forward the data to
the DTE Nodal Officer. In case of any inconsistent or incomplete data, RO shall revert
back to the institute and get the corrected data.

RO shall ensure that the data is sent to all the Institutes and also ensure data is submitted
by all the institutes in their region.

The Regional Nodal Officer shall monitor the status of data received.

TE Offices

The DTE shall facilitate the institutes by providing the list of candidates admitted to various
Courses.

The Nodal Officer shall monitor the status of data received from the Regional Office.

Tho DTE ohall handlo the ioouco ouoh ao migration / tranofer of oandidatoo from ono
institute to another due to Merging of Institutes, Closure of Institute.

Nodal Officer shall coordinate with the Infosys Team for bulk registration. The default
password shall be communicate through email after successful registration.

DTE shall guide the Regional Offices and institutes for successful registration of Students
and the Faculty.
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| be given to the institutes/Faculties.
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6. The Training shal
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