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Instructions for Institutes and Regional Offices
(IRgFTHHATF: 10/T80H/ Intake Approval/2022/578,Rs1i®: 11/07/2022)

All institutes which are offering Undergraduate and Post Graduate Technical

Professional courses and Diploma Courses are hereby informed to check the correctness
of already filled data or update their institute information related with courses approved for
academic year 2022-23 by AICTE/PCI/CoA (as applicable) through their Institute Login
immediately.

All Institutes shall exercise the check/update activity with utmaost care, as the same

data shall be processed for the allotment / admissions. The Principal/Director of the
institute shall be responsible for incorrect allotment if the data checked/updated by the
institutes is found not in conformity with the approvals given by the appropriate authorities.

The Institutes shall be able to add/ update the following information for academic
year 2022-23 as given below:
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Previous Academic Year (2021-22) Intake as per GR - only for View

Intake as per the approval letter from AICTE/PCI/CoA.

Intake as per the Government Resolution (GR).

Intake as per University/Board affiliation.

Intake & Remark as per the Hon. Court directives (if any) - only for View - This wili
be updated by DTE from time to time.

NRI/FN/OCI/CIWGC/PIO Approval as per Apex Body.

Status for Accreditation of Institution / Course (NBA/NAAC),

Upload Approval / Affiliation Letters/ GR/ Court Order/Accreditation.

Update Seat Surrender (if any) for Un-Aided Institutions.

10 Verify Institute Profile along with Seat Surrender.
11.Information regarding NBA, Placement, Internship, and other information.

Note:

The Final Intake for Admission for academic year 2022-23 shall be
calculated automatically by the system based on the above inputs and
the Seat Distributions shall be displayed by considering the institution
status and Seat Surrender, if any.

Instructions for Institutes

. Visit hitps://dte.maharashtra.qov.in/

Login with Institute Code and Password (which you are using for logging in DTE
Portal). The new approved institutions shall contact DTE Officer for DTE Code.
Institute must View, Check, Update and Confirm the data by:
a. For Institutes offering Diploma Courses: 18 July 2022 upto 5 p.m.
b. For Institutes offering UG/PG Courses:25 July 2022 upto 5 p.m.
The institution shall not be able to edit details once the form is confirmed.
The information filled without any data will be treated as NIL.
The System shall generate the Institute profile for following courses:
i. UG/PG Courses
ii. Diploma Courses
Upload Scanned Copy of institute Profiles [for UG/PG & Diploma separately] duly
signed with seal through Institute Login.

. RO will verify the uploaded signed and sealed Institute Profile copy & approve the

same and will issue acknowledgement. [ RO can Edit /Add Course]
The Institute must note that, key information pertaining to data for CAP will be
made available in pubiic domain.

10. After confirmation; in case of any correction, Institute should contact RO.
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Instructions for Regional Offices:
Visit https://dte.maharashtra.gov.in
Login with RO User ID and Password. {which is being used for login at DTE Portatl)
Verify, Edit, Approve the details filled by the Institute:
a. For Institutes offering Diploma Courses: 18 July 2022 upto 5 p.m.
b. For Institutes offering UG/PG Courses:25 July 2022 upto 5 p.m.
Upload Scanned Copy of Acknowledgement of Institute Profiles [for UG/PG &
Diploma Courses separately] duly signed with seal through RO Login.
Institute will be able to print the status of confirmation through their login.
RO is able to un-confirm the profile of the Institute in case of any correction based
on Institute’s request till the data is not locked for CAP by the DTE as per schedule
of the Courses for Admission.
RO should do the following:
a. Broadcast Messages / Send Customised Messages to selected institutions.
b. Synchronise the data of Course Approvat System at the time of approval.
c. Download / Export various predefined Reports.
d. Monitor the Approval Status of All the Institutions in their Region.
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