
aon Perera ferereetter PTAA, TOT ener se Race

¥22/a, PreRt aaeM, aahrent Heart Aas ZARA ates Ula aie, rari, WUT - vee o88.

ert BH. (020) A4S4RRBW Email ID : ropune@dtemaharashtra.gov.in

qed TRIAH oT, wy. + aierfaerryyS F2-3/20%E-2/-YIAM ard wwarethy/44 03.9

Rate: y Qomread 0%
ufe,
wrard / area
ad vedi a UeaRR vadt aftaita, areqees a eee Tach (Cry, crag) sHeaTTeATEAT WM,

yl fear
fra :

dafores af 2026-20 eta HarerTeaierts orrcteen Gad a saa Ted

aR ARGURA J TeeRR sect (wade wag) searasparea waftra fenestra
Hast Wepeoft oirpeored Wiel Ve Bel HCAS...

dee: 9, a, wee Rrame mitre, dag ale va w. afer 2226 /H H.08/APTA/AWEE

£2.98.90 202
2. a fauna wraferard wa wp. cferfearg/al f4-3/2026-2/PTTT ara Tearor/3ge0

fF.9§.90 202K,

Serfors af 2026-20 Aetar areas sees ATP Tad F TAR ued) searepareal WaT

sian oh erect a8. wenng Revere aor rawr tere ven (aT | Yew are BMT)
(qorern) ffrart, 202% Heel eM C4) AT TEGAN. aR fRewaten arate arial Res
BONS AAG as. Vax siiPraayAR Wares we sity Sc Aa WAST ARIAT WRT (Merit List) siAtciiga

wechth
gy eaten ST SMAATTAT BIST AN re ane. caiaas Heels oRtesergaR Fafa el

aR. sere oral Geert TET ATTA WITS (Merit List) atadiés vex wrax doctor are. (Geren citer
User_manual GUST Set 3s.)

SASSI WA AA HTT (Merit List) aiciga weaWere TIER GROTH feat
apraferarr £3.23.90.2028 WS AA.o4:00 aTATAT WAL PRAT AAT.

mens fisargertia erent caren defer Geer (wet a ew ate Pra), (Gann) aa,
gone

Helter age aaa Ga ore aT er Preeerera Profs gern eet ae a FARK eet
Rramiqere wae saree arrarer an orator Peer rere Tee sreeftrara Mefrw as Loxk- ze Hs
creas oreareararcter wearer waar Parr wien offer araar wert Store ae a ear arg

E:\Ginewad (Academic Section) -3 2021\Merit List 2026 27 all\Circular 2026.docx Page 31



9th Floor, New Excelsior Building, A.K.Nayak Marg, Fort, Mumbai - 400 001 

Email ID :ara@maha-ara.org, Phone :022-22073719/28 
 

 

Admissions Approval Process User Manual for Institute 

mailto:ara@maha-ara.org
mailto:ara@maha-ara.org
mailto:ara@maha-ara.org


Step by Step Process Flow

[ Institute Login

Vv

Update Institute

Profile

Upload Additional

Documents of Candidates

Upload Institute Level Round

Documents (If Applicable)

[ Verify Admitted Candidates es

Discrepancy Found in

Verify
Documents

f
Re-Upload Respective

Document >

L

Document

No Discrepancy Found

Pay ARA Processing Fees Online

\ Submit Online

4

Submit Online Proposal to

Directorate

L

|
)

(~ Directorate Update

>)

Recommended/Not

Recommended Status

Ns A

Proposal to ARA

4 4

Download Directorate Report

(Recommended/Not —Recommended)



 ARA Website: 

 Open ARA website www.maha-ara.org & go to approval process. 

 Select Course: Click on course to open ARA approval process 

module 
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 Select Course: Click on course to open ARA approval process module 



Institute Login 



Institute Login 



● Stepwise menu for ARA process. 

Institute’s ARA Menu 



● Check Institute Details. (Institute Address, 

Institute EMail, Status Information, NAAC 

Details and NBA Details) 

 

 

● Add / Update Principal and Point of  

Contact Details and click on Update 

Institute Profile button. 

Step 1: Institute Profile 



Step 2: Upload ARA Documents 

● Mark Document Available as Yes or No for 

each document in the Document List 

 

. 

● If Document Available is Yes then it is 

mandatory to upload the particular 

document. 



Step 3: Upload Documents of 

Admitted Candidates 

● Select course to upload candidate 

documents. 

● List of candidates will be displayed with 

two action buttons as  

○ Upload Additional Documents. 

○ Upload CAP Documents. 

● To upload additional documents click on 

Upload Additional Documents. 

● To update CAP related candidate 

documents click on Upload CAP 

Documents. 



Step 3: Upload Documents of 

Admitted Candidates 

● Upload Additional Documents. 



Step 3: Upload Documents of 

Admitted Candidates 

● Upload CAP Documents.  



Step 4: Confirm Candidates List 

for Verification 

● Click on Confirm Candidates List for 

Verification. 

● List of all courses will be displayed. 

● Click on View. 



Step 4: Confirm Candidates List 

for Verification 

● Details of admitted candidates in the 

viewed course will be displayed. 

● Candidate’s uploaded documents can be 

viewed by clicking on CAP Application ID 

● Once the documents are verified mark the 

candidate as verified by clicking on Is 

Documents Verified Check Box. 

● To mark cancelled admission click on Is 

Admission cancelled. (If admission is 

cancelled after cut off date it is mandatory 

to upload Candidates request letter) 



Step 4: Confirm Candidates List 

for Verification 

● In the last column please enter tuition fee 

paid by the candidate. Please ensure data 

is filled for each candidate. 



Step 4: Confirm Candidates List 

for Verification 

● View Documents screen. 



Step 4: Confirm Candidates List 

for Verification 

● If Is Admission Cancelled is marked the 

document upload screen will automatically 

pops up. 

● Click on open to select the document and 

then click on upload. 



Step 5: Pay Processing Fee 

● Processing fee can be paid only in online 

mode. 

● Please verify the fee calculation carefully 

before making the payment. 

● In case of the if the total payment 

calculated is Rs. 0/- then just click on save 

and proceed. (For  Government and 

Government-Aided institutes) 



Step 6: Generate Proposal  

● Generate Proposals and upload the same 

with institute stamp and Principal’s 

signature. 

● Proposal for Recommendation to 

Directorate can be generated only after 

successful payment of the processing fee. 

● Proposal for Approval to ARA can be 

generated only after Directors 

recommendation process is completed. 


