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Mumbai Railway Exam Booking Required Details for Ofline Exam 

Sr. No. District
Candidate 

Appearing in Exam 
Count 

Candidate Count/ 
Benches Booked 

From School Board

Required Count/ 
Benches from DTE 

1 Mumbai 28000 20000 8000
2 Thane 26000 10500 15500
3 Ahmednagar 15000 10000 5000
4 Kolhapur 6500 2500 4000
5 Pune 40000 17000 23000
6 Satara 7000 5000 2000
7 Solapur 10000 7000 3000

Total 132500 72000 60500
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सं थांकडून यावया या मािहतीचे प  
 

No. Region City Centre Name Address No. 
rooms 

Total no. 
of Seats 

Principal 
Name  

Phone 
Number  

              
    

                  
                  
                  
                  
                  
                  
         

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Exam Centre Consent form for Offline Exam  
FOR Railway Police – Date of Examinations 3rd Oct 2021  

 
This Consent form should be filled up by the authorized person of the center / institute and all the details 
provided must be accurate and correct. 
 
NAME OF THE INSTITUTION / CENTER: (Block Letters) ________________________________________ 
___________________________________________________________________________________ 
COMPLETE POSTAL ADDRESS: (Block Letters) _______________________________________________ 
_____________________________________________________________________________________ 
 
STATE: ______________________ CITY: _________________ PIN CODE: ___ / ___/ ___/ ___/ ___/ ___/ 
 
PROMINENT LANDMARK: ________________________________________________________________ 
 
PHONE NUMBER (with STD Code):  _____/ _____________ MOBILE-1: __/__/__/__/__/__/__/__/__/__/ 
 
 
MOBILE-2: __/__/__/__/__/__/__/__/__/__/ : Email ID :----------------------------------- 
 
NAME OF THE CHIEF SUPERINTENDENT (CS): ________________________________________________ 
 
DESIGNATION OF THE CS: ________________________________________________________________ 
 
MOBILE NUMBER OF THE CS: _____________________________________________________________  
 
Number of Rooms (as per seating capacity of @24)___________________________________________ 
 
Total Number of candidates Allotted by Centre 
_______________________________________________ 
 
Number of Ladies Washroom______ Number of Gents Washroom_____ Is washroom Clean? ________ 
 
Number of Watercooler for Drinking Water _________________ DG Available ___________________ 
 
Invigilator Ratio is 1:24 Yes / No ______________________ Total Invigilator_______________________ 
 
Frisking Separate Covered Area for FemaleFrisking Yes / No ___________________________________ 
 
Strong Room/Mobile/Baggage Collection & Distribution to be Managed by 
School with Token/Sticker System (Yes / No) _______________________________________________ 
 
Distance Between 2 Candidates should be 3 Feet and More ___________________________________ 
 
 
CS Name _______________________   CS Signature ___________________________ 
 



Date ___________________________   Center Seal :  
SEAT MATRIX (classroom capacity should be in multiples of 24 only) 

S.N Building or 
Block Floor Classroom 

Number 
Classroom 
Capacity 

Example Block A Ground 001 24 
1     

2     

3     

4     

5     

6     

7     

8     

9     

10     

11     

12     

13     
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30     

TOTAL   

 



MANPOWER REQUIRED IN THE COLLEGE & INSTITITUTIONS  

Exam Date : 3rd oct  2021  

 

CENTRE SUPERINTENDENT  

Centre Superintendent is appointed by the school/college, generally, the Heads of the school/ 
colleges or their representatives where the exam Centre(s) are established and are appointed 
as Centre Superintendent. They are responsible to ensure smooth conduction of Exam  

DEPUTY SUPERINTENDENT  

Deputy Superintendent is appointed by the Superintendent, generally, Senior Lecturers of 
school/ colleges where the exam Centre(s) are established and are appointed as Centre 
Superintendent (CS). They are responsible for planning and execution along “CS“ with of all 
exam related activities at the exam centers  

INVIGILATORS  

School teachers are appointed as Invigilators (preferably of Elementary level). 

 

RATES OF HONORARIUM IN CONNECTION  
WITH THE CONDUCT  

Appointment of following staff for conduct of examination will be as per the norms and 
remuneration thereof are given under: 

Sl. 
No. 

Designation Honorarium* Remarks 

1 Centre Superintendent 1000/- One per Exam Centre /Shift 

2 Deputy Superintendent 750/- One per Exam Centre /Shift 

3 Invigilator 300/- Per Day 
 

One against 24 candidates /Shift 

4 Extra invigilator 300/- per day 1-300                - 1 Invigilator /Shift 
300- 500           - 2 Invigilator 
500 & above     – 3 Invigilator 

5 Clerk 200/- One per exam and above 500 student 
2 person required  

6 Sweeper 200/- One per center  



7 Peon/Waterman 100/- Two per Exam Center  

8 Infrastructure and 
Cleaning of Institute etc. 

5/Allotted 
candidates per 

Shift 

 

 

MSCE Guidelines  

The staff should be appointed strictly as per above norms and they should be assigned specific 
duties. Specific instructions for Frisking Staff and Class-IV staff indicating their place of duty 
should be given by the Centre Controller. 

- Honorarium to above mentioned staff will be paid in cash/online/bearer Cheque by agency 
to center superintendent at the time of return of exam material. 

 




